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EXECUTIVE SUMMARY 
The Jefferson Parish Office of Inspector General (“JPOIG”) has completed an audit of the 
Terrytown Volunteer Fire Company (“TVFC”).  This engagement was a 2021 emergent audit. 
  
Objectives 
The objectives of this audit were to: 
 

1. To determine the adequacy of internal controls aimed to ensure that public funds received 
are spent in accordance with all governing laws and regulations and the fire district 
millage restrictions; and  

2. To assess the fire company’s compliance with the current fire services contract with 
Jefferson Parish. 

 
Audit Results 
Collectively, the JPOIG recognizes that from a fiscal accountability perspective the TVFC 
generally incorporates adequate fiscal controls.  However, the TVFC lacks fiscal policies and 
procedures, which continues to present an ongoing risk to the TVFC and the Parish.   
 
The JPOIG’s analysis of the TVFC found $11,950.00 in questioned costs related to non-
compliance with the fire protection agreement with the Parish.  See Table 5 in report for summary 
of questioned costs.  Two findings and recommendations were noted due to the lack standardized 
policies and procedures, and overall lack of compliance with the existing agreement with the 
Parish.  Two observations were noted regarding lack of management approval of invoices, and 
one vehicle that currently is not titled in the District’s name. 
 
Recommendations 
The JPOIG issued two observations and two findings, each with a recommendation.  The findings 
are: 
 

1. Lack of Compliance with the Parish Contract; and 
2. Lack of Adequate Fiscal Policies and Procedures. 

 
The JPOIG observations, findings, and recommendations follow the report and are found at 
Attachment A. 
  
The JPOIG would like to thank the Parish Administration for their assistance with this audit.   
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INTRODUCTION 
 
Pursuant to JPCO § 2-155.10(11) (a), the Jefferson Parish Office of Inspector General (“JPOIG”) 
initiated an audit based upon information obtained from a confidential source of the Terrytown 
Volunteer Fire Company (“TVFC”).  This was identified as an emergent audit and was added 
mid-year to the JPOIG’s 2021 audit workload.   
 
OBJECTIVES 
 
The audit objectives were as follows: 
 

1. To determine the adequacy of internal controls aimed to ensure that public funds received 
are spent in accordance with all governing laws and regulations and the fire district 
millage restrictions; and  

2. To assess the fire company’s compliance with the current fire services contract with 
Jefferson Parish. 

 
SCOPE AND METHODOLOGY 
 
Scope 
The audit period is 07/01/2019 through 06/30/2021.  The JPOIG audited the books, records, and 
bank accounts funded by Parish millage revenue for the identified audit period.  The audit did 
not extend to transactions or bank accounts containing private revenue, e.g. non-public source.1    
  
Methodology 
The JPOIG developed and followed an audit program to assess risks and controls by audit testing 
over the six (6) key areas: (1) operating expenditures, (2) payroll, (3) fuel expenditures, (4) 
equipment, (5) cash-in-bank, and (6) compliance.   
 
 
 

                                                 
1 TVFC maintain two accounts containing private funds: (1) Capital One Regular (Dept 2), private donations and (2) 
Gulf Coast Auxillary (Dept 2), private donations. 

 
Date of Report:  
02/11/2022 
 

PUBLIC AUDIT REPORT  
Case: 2021-0006 
 

 
Period of Audit: 
07/01/2019 - 06/30/2021 

 
Report By: JPOIG Staff 

 
Status: Public 

Subject of Audit 
Terrytown Volunteer Fire Company 
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Standards 
The JPOIG conducted the audit in accordance with the International Professional Practices 
Framework (“IPPF”), promulgated by the Institute of Internal Auditors (“IIA”).  These standards 
require that we plan and perform the audit to obtain sufficient, appropriate evidence to provide a 
reasonable basis for our findings and conclusions based upon audit objectives.  We believe that 
the evidence obtained provides a reasonable basis for our findings and conclusions based on our 
audit objectives.  
 
Acronyms 
The following acronyms are used in this document. 

Parish Jefferson Parish 
JPOIG Jefferson Parish Office of Inspector General 

VFC Volunteer Fire Company 
TVFC Terrytown Volunteer Fire Company 
OFS Office of Fire Services 

 
BACKGROUND  
 
The TVFC is a Louisiana non-profit corporation and a 501(c)(3).2  The TVFC provides fire 
prevention and suppression services in Jefferson Parish Fire Protection District No. 5.  The 
TVFC has four separate stations: 

1. Station 51 (Headquarters), Terrytown; 
2. Station 52, Gretna; 
3. Station 53, Gretna; and 
4. Station 54, Gretna. 

 
The fire company is funded through a District-wide millage; currently at 20 mills.  The Parish 
makes monthly transfers of $240,000 ($2,880,000 annually) to the TVFC as per the contract, 
which carries a 10-year term.3  The Parish contracts with the TVFC to perform fire services 
within its designated geographical area on the West Bank. 
 
DATA ANALYSIS  
 
The JPOIG requested records from the TVFC for the period 07/01/2019 through 06/30/2021.  
These requests returned the following information to the JPOIG: (1) a general ledger and trial 
balance (electronic copy); (2) financial statements for the period of review; (3) supporting 
documents (invoices, receipts, etc.) for operating expenditures and payroll expenditures; (4) a 
listing of all vehicles and equipment; and (5) current titles and registration certificates for same.  
If available, copies of the TVFC’s current fiscal policies and procedures were also obtained.   

Using this data, the JPOIG performed an analysis of areas A through G listed below: 
A. Cash in Bank;  
B. Operating Expenditures; 
C. Payroll; 

                                                 
2 According to the La. Secretary of State, the TVFC is a registered non-profit corporation in good standing. 
According to the Internal Revenue Services website, the TVFC is a registered 501(c)(3). 
3 Attachment B, Fire Protection Agreement, dated 04/04/2018. 
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The JPOIG noted that there are three officers of TVFC who appear as signers on the company’s 
operating bank accounts into which public funds are deposited.  Each issued check requires two 
of their signatures.  The Board receives monthly financial statements which are prepared by the 
Administrator and reviewed by the Treasurer.  The Board President believes that this level of 
segregation of duties is sufficient, given the limited size of the organization and the added 
assurance that the third party CPA provides by verifying and preparing all payroll transactions.   
 
The JPOIG reviewed the TVFC’s general ledger for the audit period indicated above and tested 
selected transactions to validate the supporting documentation and to determine if the nature and 
purpose of the expenditures were an allowable use of restricted millage funds.  Of the 72 
expenditures totaling $341,297.78 tested, 12 expenditures had invoices with no evidence of 
written approval by management.  The JPOIG has included an observation in Attachment A of 
this report as sufficient disclosure of testing results.  
 
C. Payroll  
Each pay period, employees complete and sign an electronic timesheet.  The supervisor reviews 
and electronically signs the timesheets before submitting them to the Administrator. Overtime 
and leave taken are applied for in advance and are also approved by the employee’s supervisor.   
 
For every pay period, the TVFC’s Administrator or Treasurer calculates payroll using a stand-
alone turnkey software.  The standard pay period for the TVFC is based upon a 24-hour work 
day, and a two-week pay period.  However, the TVFC’s defined work period for purposes of 
calculating overtime is 28 days.  According to the TVFC’s policy, firefighters have to work in 
excess of 212 hours during the 28-day work period in order to receive overtime pay.  Scheduled 
days off are determined by the Fire Chief in advance to ensure station coverage.  Some instances 
of overtime are necessary when employees incur unplanned absences from a previously 
scheduled work shift.   
 
Payroll is processed bi-weekly by the third party accountant, different from the third party CPA 
firm. The third party accountant verifies that the pay calculations are correct, makes necessary 
corections to employee withholdings, and finalizes payroll.  The third part accountant sends a 
report to the TVFC requesting a verification of all deductions and net pay.  Thereafter, each 
employee’s net pay is deposited directly into the employee’s designated checking account 
through direct deposit.  Tax and benefit withholdings and employer tax and benefit payments are 
remitted by the TVFC using the designated TVFC payroll account.  Certain periodic reports are 
produced by the third party accountant for the TVFC Board’s review.  These reports  include 
monthly and quarterly payroll registers, annual W-2 forms, and an annual employee W-2 
summary report. 
 
The JPOIG tested a sample from 3 different pay periods with a gross pay of $204,388.79, 
representing 15 separate employee payroll submissions within the audit period.  The JPOIG 
tested each of the 15 transactions for the following attributes: 
 

1. The hours paid agreed to the hours worked on the summary sheet; 
2. The Fire Chief ‘s review and approval of hours worked; 
3. The employee’s pay rate agreed to the employee’s payroll file; 
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4. The summary payroll amounts agreed to the  TVFC’s general ledger transaction posting 
for the pay period; 

5. The employee benefits and tax withholdings along with the employer’s share were paid 
to the appropriate agencies; and 

6. The employee’s gross and net pay amounts agreed to the general ledger cash transaction 
detail. 

 
No exceptions were noted in the 15 payroll submissions tested. 
 
D.  Fuel Expenditures  
The TVFC expends on average $12,500 per year to fuel 19 vehicles, partially through the use of 
an onsite diesel fuel tank.  Vehicles needing diesel are fueled from the onsite fuel tank.  A 
detailed fuel log identifying the amount of liters dispensed, the vehicle number, and the date is 
used to document fuel usage.  The Lavigne fuel company refuels the onsite fuel tank when its 
gauge shows that 500 gallons has been dispensed.  On an average, the tank is refueled every two 
weeks.  The TVFC also utilizes 5 ExxonMobil fuel transaction cards.  One fuel transaction card 
is assigned to the Fire Chief for his take-home vehicle and another is assigned to the Deputy 
Chief for his take-home vehicle.  A third fuel card is assigned to the Fire Prevention Investigator.  
And, a fuel card is used for miscellaneous gas purchases, such as filling gas cans for use in other 
equipment.  Currently, the last fuel card is not being used and is kept in a locked file cabinet 
within the TVFC’s office. 
 
The JPOIG tested 2 monthly invoices from the fire company’s fuel vendor, ExxonMobil, as well 
as 2 invoices covering a span of approximately a month and a half from their diesel fuel vendor, 
Lavigne, for accuracy and internal controls over fuel expenditures paid by the TVFC.  These 
invoices totaled $4,087.70. 
 
The JPOIG determined that the fuel reports and attached supporting documentation were 
sufficient for tracing the volume of the fuel purchased, the employee pumping the fuel, and the 
vehicle that was refueled.  The JPOIG noted a security camera in use that surveils and records 
the onsite diesel fuel tank on a 24-hour basis.  Work shift records are also maintained to indicate 
the employee who is assigned to a vehicle each day.  The JPOIG testing revealed two exceptions 
for fuel invoices that did not indicate evidence of written approval by management. 6  See 
reference to the JPOIG observation noted in the report’s section “B. Operating Expenditures.” 
 
E.  Equipment 
The current contract with the Parish requires that the TVFC maintain an accurate inventory of 
fire vehicles and equipment.  Additionally, the contract states that all equipment that has been 
purchased with public funds be titled in the name of the District, in this case, District No. 5.7  
The JPOIG tested the equipment records for compliance with the Parish contract. 
 
The TVFC maintains a fleet of 19 fire equipment vehicles.  These vehicles vary from large fire 
pumper vehicles to sedans and pick-up trucks.  See Table 2. 
 
 
                                                 
6 These invoices with no evidence of written approval were also part of the invoices tested in the “B. Operating 
Expenditures” section.  As a result, these invoices are a part of Section B’s listed exceptions. 
7 Attachment B, Fire Protection Agreement, dated 04/04/2018. 
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OBSERVATIONS 
An observation results from an analysis of a process or procedure that may not be serious enough 
to warrant a finding and recommendation, and yet still warrants discussion and inclusion in the 
public report. 
 
OBSERVATION #1 
The JPOIG reviewed the TVFC’s general ledger and fuel reports and tested selected transactions, 
with a total amount of $342,326.78, to validate the supporting documentation and determine if 
the nature and purpose of the expenditures were an allowable use of millage funds. Of those 
tested, 12 expenditures in the amount of $4,289.80 had invoices with no evidence of written 
approval by management.  Control processes, to be fully effective, should be applied to each 
transaction.  The JPOIG recommends that the Board President or their designee should approve 
each invoice for payment by including an amount, signature, and date on each transaction that is 
approved to be paid. 
 
OBSERVATION #2 
The Jefferson Parish contract requires that all of the TVFC’s vehicles bought with public funds 
to be titled in the Fire District’s name.  During testing, the JPOIG validated that all of the 
vehicles were titled in the name of the district, except for one that is still titled in the TVFC’s 
name on its registration.  The JPOIG recommends that the TVFC correct the name on the 
vehicle’s registration as soon as possible. 
 
FINDINGS AND RECOMMENDATIONS 
A finding indicates a material or significant weakness in controls or compliance that was not 
detected or corrected by an entity in the normal course of performing its duties. Findings can be 
any one or the combination of the following: (1) significant deficiencies in internal controls; (2) 
fraud and illegal acts; (3) violations of contracts and grant agreements; (4) inefficiencies, (5) 
waste; or (6) abuse.  

Finding #1: Lack of Compliance with the Parish Contract 
 
Condition: 
The TVFC was not in complete compliance with their Parish contract as of 08/16/2021. The two 
items of non-compliance were noted by the JPOIG: 
 
1. A current inventory report was not submitted to the OFS. 
 
2. Length of Service Awards 
During the audit period, the JPOIG found two instances of payments to employees using public 
funds for a length of service award program.  The TVFC did not seek written approval of the 
program prior to issuing the payments to their employees.   The approximate total gross amount 
of public funds expended for the program results in $11,950 of questioned costs. 
 
Criteria: 
Inventory 
Section 3(h) of the Parish contract regarding obligations of the company states “…the District 
and Company will cooperate with one another to prepare an inventory of each asset and piece of 
equipment owned by the District with an initial purchase cost of five hundred ($500.00) dollars 
or more utilized by the Company.  Company will furnish the District with a list of all property it 
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believes meets this description.  Thereafter, upon reasonable notice to Company, the District will 
have access to Company’s premises and records to make whatever verification it feels may be 
required. 
 
Length of Service Awards 
Section (viii) of the Parish contract regarding payment states if the company implements and 
executes a length of service award program in accordance with La. R.S 40:1510 to provide a 
monetary benefit based upon service to eligible volunteer firefighters, then the company shall 
obtain written approval prior to doing so. 
 
Cause: 
The TVFC has not fully complied with the Parish contract. 
 
Exposure: 
Lack of compliance with the Parish contract. 
 
Recommendation: 
Parish Administration/OFS  
The Parish Administration and OFS establish a procedure requiring each VFC to submit 
consistent asset inventory documentation for the Parish’s records. 
 
TVFC 
The TVFC should submit a complete inventory report as soon as practically possible.  In 
addition, the TVFC should seeks written approval from the Parish for its length of service awards 
program before issuing additional checks. 
 
Finding #2: Lack of Adequate Fiscal Policies and Procedures 
 
Condition: 
The JPOIG noted that the TVFC did not have written policies and procedures on the topics of 
general fiscal controls, such as the maintenance and preparation of interim financial statements, 
segregation of duties, allowable and unallowable costs, fuel purchases, and the issuance of an 
annual independent audit report.   
 
Criteria: 
The GAO Standards for Internal Control, commonly known as the Green Book, is a recognized 
authoritative source used by government finance professionals.  Section 12.02 states:  

Management documents in policies the internal control responsibilities of the 
organization.  Procedures may include the timing of when a control activity 
occurs and any follow-up corrective actions to be performed by competent 
personnel if deficiencies are identified.  Management communicates to personnel 
the policies and procedures so that personnel can implement the control activities 
for their assigned responsibilities. 

 
Cause: 
The TVFC management and Board have elected not to implement written fiscal policies and 
procedures due to the size of their staff, despite previous recommendations from the former OFS 
Director.  
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Exposure: 
Lack of written policies and procedures creates the potential for fraud, waste, and abuse to occur 
and remain undetected.   
 
Recommendation: 
Parish Administration   
The Parish Administration should consider utilizing the existing OFS management structure to 
develop agreed upon financial procedures with the VFCs to ensure core elements of financial 
management are implemented, documented, and available for review.  
 
TVFC 
The JPOIG recommends that the TVFC implement comprehensive written policies and 
procedures that include fiscal and administrative functions. 
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INDEPENDENT AUDITOR’S REPORT 

 
To the President and Board of Directors 
Terrytown Fifth District Volunteer Fire Department, Inc. 
341 Heritage Avenue 
Terrytown, LA 70056 
 
I have audited the accompanying financial statements of the Terrytown Fifth District Volunteer Fire 
Department, Inc. (a non-profit organization), which comprise the statements of financial position as of 
June 30, 2020, the related statements of activities, cash flows, and functional expenses for the year then 
ended, and the related notes to the financial statements.   
 
Management’s Responsibility for the Financial Statements 
 
Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 
 
Auditor’s Responsibility 
 
My responsibility is to express an opinion on these financial statements based on my audit.  I conducted 
my audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States.  Those standards require that I plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free of material misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements.  The procedures selected depend on the auditor’s judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or 
error.  In making those risk assessments, the auditor considers internal control relevant to the entity’s 
preparation and fair presentation of the financial statements in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the entity’s internal control.  Accordingly, I express no such opinion.  An audit also includes evaluating 
the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements.  I believe that the audit evidence I have obtained is sufficient and appropriate to provide a 
basis for my audit opinion. 
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Opinion 
 
In my opinion, the financial statements referred to above present fairly, in all material respects, 
the financial position of the Terrytown Fifth District Volunteer Fire Department, Inc.  as of June 
30, 2020, and the changes in its net assets and its cash flows for the year then ended in 
accordance with accounting principles generally accepted in the United States of America. 
 
Other Matters 
 
My audit was made for the purpose of forming an opinion on the financial statements as a whole.  
The Schedule of Revenues and Expenses – Public Fund, which is included in the Supplementary 
Information Section on page 19, is presented for purposes of additional analysis and is not a 
required part of the basic financial statements.  Such information is the responsibility of 
management and was derived from and relate directly to the underlying accounting and other 
records used to prepare the financial statements.  The information has been subjected to the 
auditing procedures applied in the audit of the financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying 
accounting or other records used to prepare the financial statements or to the financial statements 
themselves, and other additional procedures in accordance with auditing standards generally 
accepted in the United States of America.  In my opinion, the information is fairly stated in all 
material respects in relation to the basic financial statements taken as a whole. 
 
Other Reporting Required by Government Auditing Standards 
 
In accordance with Government Auditing Standards, I have also issued a report dated October 7, 
2020, on my consideration of the Terrytown Fifth District Volunteer Fire Department Inc.’s 
internal control over financial reporting and on my tests of its compliance with certain provisions 
of laws, regulations, contracts, grant agreements and other matters.  The purpose of that report is 
to describe the scope of my testing of internal control over financial reporting and compliance 
and the results of that testing, and not to provide an opinion on the internal control over financial 
reporting or on compliance.  That report is an integral part of an audit performed in accordance 
with Government Auditing Standards in considering the Terrytown Fifth District Volunteer Fire 
Department, Inc.’s internal control over financial reporting and compliance. 
 

 
Marrero, Louisiana 
October 7, 2020 
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TERRYTOWN FIFTH DISTRICT 
VOLUNTEER FIRE DEPARTMENT, INC. 

TERRYTOWN, LOUISIANA 
 

NOTES TO FINANCIAL STATEMENTS 
JUNE 30, 2020 

 

-  7  - 
 

1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 
 
A summary of the Terrytown Fifth District Volunteer Fire Department, Inc.’s (the Fire 
Department’s) significant accounting policies applied in the preparation of the accompanying 
financial statements follows: 

 
 Nature of Activities 
 
 Terrytown Fifth District Volunteer Fire Department, Inc. (the Fire Department) is a nonprofit 

organization dedicated to providing the citizens of the Fifth Fire Protection District of 
Jefferson Parish (which includes Terrytown and adjoining unincorporated portions of 
Jefferson Parish) with fire protection and related services and facilities.  The Fire Department 
is under contract with the Parish of Jefferson to provide these services by administering the 
daily activities of this district.  The Fire Department is also supported by donor contributions 
and other miscellaneous fees and charges.  The majority of the Fire Department’s revenues 
are derived from the Parish contract.   

 
 Basis of Presentation 
 

The financial statements of the Fire Department have been prepared in accordance with U.S. 
generally accepted accounting principles (“US GAAP”), which require the Fire Department 
to report information regarding its financial position and activities according to the following 
net asset classifications: 
 

Net assets without donor restrictions:  Net assets that are not subject to donor-imposed 
restrictions and may be expended for any purpose in performing the primary objectives of 
the organization.  These net assets may be used at the discretion of the Fire Department’s 
management and the board of directors. 
 
Net assets with donor restrictions:  Net assets subject to stipulations imposed by donors 
and grantors.  Some donor restrictions are temporary in nature; those restrictions will be 
met by actions of the Fire Department or by the passage of time.  Other donor restrictions 
are perpetual in nature, whereby the donor has stipulated the fund be maintained in 
perpetuity and used only for a specified purpose. 
 

  Donor restricted contributions are reported as increases to net assets with donor 
restrictions.  When a restriction expires, net assets are reclassified from net assets with 
donor restrictions to net assets without donor restrictions in the statement of activities.  
The funds received from the Parish for fire protection services under the cooperative 
endeavor contract are considered donor restricted. 
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1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

Measure of Operations 
 
The statement of activities reports all changes in net assets, including changes in net assets 
from operating and non-operating activities.  Operating activities consist of those items 
attributable to the Fire Department’s ongoing fire protection services in the Fifth District of 
Jefferson Parish and the provision of support and community services to the firefighters and 
volunteers who provide services.  Non-operating activities are limited to resources that 
generate return from investments and other activities considered to be of a more unusual or 
nonrecurring nature. 
 
Receipts under the intergovernmental cooperative endeavor agreement with the Parish are 
recognized as operating support in the month and year for which they are received.  The net 
assets are released from donor restrictions as expenses for firefighting services are incurred.  
Expenses are recorded when incurred in accordance with the accrual basis of accounting.  
 

 Contributions 
 
 Contributions received are recorded as net assets without donor restrictions or net assets with 

donor restrictions, depending on the existence and/or nature of any donor-imposed 
restrictions.  Contributions that are restricted by the donor are reported as an increase in net 
assets without donor restrictions if the restriction expires in the reporting period in which the 
contribution is recognized.  All other donor-restricted contributions are reported as an 
increase in net assets with donor restrictions, depending on the nature of the restriction.  
When a donor restriction expires (that is, when a stipulated time restriction ends or purpose 
restriction is accomplished) net assets with donor restrictions are reclassified to net assets 
without donor restrictions and reported in the statement of activity as net assets released from 
restrictions.  

 
 Contributed property and equipment are recorded at fair value at the date of donation.  

Contributions with donor-imposed stipulations regarding how long the contributed assets 
must be used are recorded as net assets with donor restrictions; otherwise, the contributions 
are recorded as net assets without donor restrictions.  The Fire Department considers all 
property and equipment purchased with Parish contracted funds (i.e., “public funds”) to be 
donor restricted.   
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1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 

 Cash and Cash Equivalents 
 
 Cash and cash equivalents consist of cash held in checking accounts, savings accounts, or 

certificates of deposit and are carried at cost.  Funds deposited from the ad valorem tax 
millage are placed into a “special” fund and can only be disbursed for operating expenses of 
the Fire Department (i.e., for the public purpose of providing fire protection services). 

 
 Investments 
 

Investments, if any, are typically in marketable securities with readily determinable fair 
values and all investments in debt securities are reported at their fair values (based on quoted 
market prices) in the Statement of Financial Position.  These investments fall under Level 1 
of the fair value hierarchy as defined by FASB ASC 820-10-05.  Unrealized gains and losses 
are included in changes in net assets. 

 
 Property and Equipment 
 
 Property and equipment, consisting primarily of fire stations and residences, furniture, 

fixtures, and equipment, are recorded at cost when purchased and at fair market value when 
received as a donation.  The Fire Department capitalizes property and equipment purchases 
over $1,000 and expenses those purchases under $1,000.  Expenditures for maintenance, 
repairs, and minor renewals are charged against earnings as incurred.  Depreciation is 
computed using the straight-line method over the useful lives of the assets.  The lives range 
from 3 to 39 years.   

 
 Property and equipment does not include fire trucks and vehicles donated by the Fire 

Department to the Fifth Fire District of Jefferson Parish.  Historically, the Fire Department 
has received subsidies from the Fifth Fire District of Jefferson Parish for the purchase of fire 
trucks.  The trucks are then purchased by the Fire Department and donated back to the Fifth 
Fire District of Jefferson Parish.  This is done because the funding source of these subsidies 
is parish ad valorem taxes and the property must stay in the “public domain”.  The fire trucks 
and vehicles are utilized by the Fire Department but they are insured by and titled in the 
name of the Parish of Jefferson.  These fire trucks are reported for in the financial statements 
of the Parish of Jefferson.  

 
Prepaids and Other Deposits 
 
Items that benefit a future period are recorded as prepaid at year end, if deemed material.  
These amounts are recognized as expenditures in the period that they benefit. 
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1. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 
Donated Services, Goods and Facilities 

 
 No amounts have been reflected in the financial statements for donated services, equipment 

or facilities.  Donated services were not recorded because the value of these services is not 
readily determinable.  However, it should be noted that a substantial number of volunteers 
donate time to the Fire Department’s program services.  The Fire Department is also allowed 
to utilize equipment and facilities that are owned by the Parish’s Fifth Fire Protection 
District.  The value of these items is also excluded since they are not readily determinable. 
 

 Compensated Absences 
 

The Fire Department allows employees who work more than 50 hours per week to earn 
annual leave at the rate of 0 to 360 hours per year depending on length of continuous service.  
Annual leave is awarded on the first day of the next pay period after an employee’s 
anniversary date.  Employees are allowed to carry-over up to 300 hours from one year to the 
next.  Upon separation, the annual leave is paid to the employee at 100 percent of its current 
value.     

 
Income Taxes 

 
The Fire Department is exempt from federal income taxes under Section 501(c) (3) of the 
Internal Revenue Code, which exempts volunteer fire departments, and from state income 
taxes under Section 121(5) of Title 47 of the Louisiana Revised Statutes of 1950.   
 
Use of Estimates 

 
The preparation of financial statements in conformity with generally accepted accounting 
principles requires management to make estimates and assumptions that affect the reported 
amounts of assets and liabilities at the date of the financial statements and the reported 
amounts of support and expenses during the reporting period.  Actual results could differ 
from those estimates. 
 
Reclassifications 
 
Certain amounts in 2020 may have been classified differently from how they were presented 
in 2019 to conform to management’s current presentation format.  
 
Subsequent Events 
 
The Fire Department’s management has evaluated subsequent events through October 7, 
2020, which is the date the financial statements were available to be issued.  
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2. CASH AND CASH EQUIVALENTS  
 

Cash and Cash Equivalents 
 
Cash and cash equivalents totaled $2,720,791 at June 30, 2020 (including $2,318,853 in cash 
and checking accounts, $401,388 in certificates of deposit, and $550 in petty cash).  The 
following is a schedule of cash (book) balances reported in financial institutions at June 30, 
2020: 
 

Maturity Checking Certificates
Bank/Description Date and Savings of Deposit Total
Cash In Banks:
Capital One Bank

Special (Public) Account - Checking n/a 1,803,118$     -$              1,803,118$      
Special (Public) Account - Payroll n/a 41,539            -                41,539             
Regular (Private) Checking n/a 469,130          -                469,130           

2,313,787       -                2,313,787        
Gulf Coast Bank and Trust

Ladies Auxillary Account n/a 5,066              -                5,066               

2,318,853$     -$              2,318,853$      
Plus Petty Cash 550                  

Total Cash in Banks and On-hand 2,319,403$      

Savings and Certificates of Deposit:
Ed Jones/Stanley Morgan Bank

Certificate of Deposit 8/28/2020 -$                100,000$      100,000$         
Eureka Homestead

Certificate of Deposit 12/18/2020 -                  58,252          58,252             
Fifth District Homestead

Certificate of Deposit 9/25/2020 -                  64,388          64,388             
Certificate of Deposit 5/20/2021 -                  25,976          25,976             

Gulf Coast Bank
Certificate of Deposit 12/27/2020 -                  77,772          77,772             
Certificate of Deposit 2/21/2021 -                  75,000          75,000             

Total Savings Accounts and
Certificates of Deposit -                  401,388        401,388           

Total Cash and Cash Equivalents
in Financial Institutions 2,318,853$     401,388$      2,720,241        

Plus Petty Cash 550                  
Total Cash and Cash Equivalents 2,720,791$      
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2. CASH AND CASH EQUIVALENTS (CONTINUED) 
 
Pledged Securities 
 
Custodial risk is the risk that, in the event of a bank failure, the Fire Department’s deposits 
might not be recovered.  The Fire Department’s policy for custodial credit risk conforms to 
state law, which includes the use of federal deposit insurance and securities pledged by the 
bank.   
 
As noted above, the Fire Department maintains cash balances and certificates of deposit at 
several financial institutions in the New Orleans area.  Accounts at each financial institution 
are insured by the Federal Deposit Insurance Corporation (FDIC) up to $250,000.  Interest 
bearing accounts with balances in excess of FDIC insurance at a financial institution are also 
secured by pledged securities held in joint custody at the Federal Reserve Bank, New Orleans 
in the Fire Department’s name.  At June 30, 2020, the book balances of cash and cash 
equivalents totaled $2,720,791 and the bank balances of $2,767,566 were entirely secured by 
FDIC insurance and/or pledged securities.   
 

 
3. LIQUIDITY AND AVAILABILITY OF FINANCIAL ASSETS 

 
The Fire Department had the following financial assets available to meet cash needs for 
general expenditures within one year: 
 
Financial Assets at Year End: 2020

Cash and cash equivalents 2,720,791$        
Accounts receivable -                    

2,720,791$        

 
As part of the Fire Department’s liquidity management, it invests cash in excess of daily 
requirements in short-term investments (typically CDs).  The Fire Department does not 
maintain any open letters of credit with its fiscal agent bank; therefore, it must monitor its 
short-term cash needs closely to ensure that its cash balances are adequate to cover current 
expenditures.  The contract with the Parish provides a monthly allocation in about the third 
week of each month based on 1/12th of the annual estimated revenue from the ad valorem 
taxes for that year.  These allocations are taken into account when monitoring cash-flows. 
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4. PROPERTY AND EQUIPMENT 
 

Property and equipment at December 31, 2020 consisted of the following: 
 

Asset Category 2019 Additions Deletions Donations 2020

Land 33,928$          -$                -$            -$                 33,928$              
Vehicles and Fire Trucks -                  1,296,572       -              (1,296,572)       -                     
Buildings and improvements 3,521,635       45,600            (36,098)       -                   3,531,137           
Machinery and equipment 1,213,355       114,382          (9,308)         -                   1,318,429           
Furniture and fixtures 300,535          7,694              -              -                   308,229              

5,069,453       1,464,248       (45,406)       (1,296,572)       5,191,723           

Less accumulated depreciation (3,111,194)      (221,466)         20,338        -                   (3,312,322)         

Net Property and Equipment 1,958,259$     1,242,782$     (25,068)$     (1,296,572)$     1,879,401$         

Depreciation expense for the year ended June 30, 2020 was $221,466.  Donations of 
$1,296,572 represent the transfer of department purchased vehicles (pumper trucks) 
to the Parish of Jefferson, in accordance with the contract (all fire-related vehicles 
must be titled in the Parish’s name under the contract). 

 
 
 
5. COMPENSATED ABSENCES 

 
Compensated absences payable at June 30, 2020 totaled $142,388. 

 
 
 
6. RESTRICTIONS ON NET ASSETS 
 

At June 30, 2020, net assets without donor restrictions totaled $664,561 and the amount of 
net assets with donor restrictions totaled $3,786,916.  The net assets without donor 
restrictions are essentially made up of the private cash accounts (the regular account and the 
ladies auxiliary account, along with any related investments in CDs).  The amounts held as 
net assets with donor restrictions are made up of the funds received from the Parish and 
deposited into the Special Account or the Payroll account, any related CDs, and any property 
and equipment purchased with those funds and dedicated to providing fire protection services 
under the contract, net of any related payables and accrued liabilities. 
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6.         RESTRICTIONS ON NET ASSETS (CONTINUED) 
 

Net assets received and released from donor restrictions for the year are as follows: 
 

 

Amounts Net Assets
Received Released

Intergovernmental Contributions
Jefferson Parish Millage Allocation - Operating 3,090,000$        2,588,827$        
Jefferson Parish Millage Allocation - Capital 1,293,882          1,293,882          

Grants
FEMA Grants 127,638             127,638             
CARES Act Funding 463,110             463,110             
State Fire Insurance Rebate 101,038             100,860             

Miscellaneous Income 250,678             250,678             
5,326,346$        4,824,995$        

 
7. INTERGOVERNMENTAL CONTRACTED SERVICES 
 

The Fire Department is under contract with the Parish of Jefferson to provide fire protection 
services within the Fifth Fire Protection District.  The current contract is effective from May 
1, 2018 through December 1, 2027.  Afterwards, the contract will be month-to-month until a 
new one is negotiated.  The contract calls for the Fire Department to provide fire protection 
services to the Fifth District of Jefferson Parish in exchange for funding from the Parish. 
 
To fund the contract, the Parish levied an ad valorem tax of 19.09 mills for 2019 on the 
assessed valuation of properties within the Fifth Fire District to fund these operations (the 
millage rate was renewed by the voters on May 4, 2013 for 10 years).  The taxes are received 
by the Parish in 2020 and are passed through to the Fire Department under this cooperative 
endeavor agreement in monthly installments, which represent the 1/12th of the estimated net 
proceeds of the millage levied annually. The revenues from this operating contract amounted 
to $3,090,000 for 2020 and made up a substantial portion (61.8 percent) of the Fire 
Department’s total revenues.  The Fire Department also received a capital allocation from the 
same millage totaling $1,293,882, which represented 25.9 percent of current year revenues.  
  
 

8. FUNCTIONAL ALLOCATION OF EXPENSES 
 

The costs of providing the various firefighting programs, administrative activities, and other 
general activities have been summarized on a functional basis in the statement of functional 
expenses.  Accordingly, certain costs have been allocated among the programs and support 
activities based on management’s estimates of time and percentages used to conduct those 
functions. 
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9. ADVERTISING COSTS 
 
Advertising costs are expensed as incurred.  For the years ended June 30, 2020, advertising 
expense totaled $1,006. 

 
 
10. PENSION PLAN 
 

The Fire Department has a non-standardized 401k Profit Sharing Plan.  The plan allows 
individuals employed over six months who have completed 1,000 hours of service and have 
reached the age of 21 to defer up to 10 percent of their compensation, subject to limitations.  
The Fire Department makes non-forfeitable contributions of 5 percent of the compensation 
for those eligible employees that elect to participate in the plan by making salary reduction 
contributions.  Pension plan contributions for the years ended June 30, 2020 were: 
 

2020
Employee Contributions 80,301$        
Employer Matching Contributions 60,534         
Employer Paid Admin Fees 2,353           
Plan Fidelity Bond 263              

Total Remittances 143,451$      

 
 

11. EXPENSES PAID BY OTHERS 
 
The full-time firefighters of the Fire Department who meet certain requirements receive 
supplemental pay from the State of Louisiana under the provisions of LRS 33:2002.  The 
State pays this supplemental pay directly to the firefighters; therefore, the expense does not 
pass through these financial statements.  State supplemental payments made to Fire 
Department employees totaled $115,250 for the fiscal year ended June 30, 2020.  The 
supplemental pay is included in the taxable income of the firefighters so that federal and state 
taxes may be applied.  
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12.  COVID-19 PANDEMIC 
 

In early March 2020, the COVID-19 virus was declared a global pandemic, and 
unfortunately, it continues to spread rapidly throughout the United States. Business 
continuity, including supply chains and consumer demand across a broad range of industries 
and countries, has been severely impacted for months, as governments and their citizens take 
significant and unprecedented measures to mitigate the consequences of the pandemic.  The 
virus was highly prevalent in the Jefferson Parish area from March through the end of May 
2020.  By mid to late March, the Governor and Parish President issued stay-at-home orders 
and other restrictions to the businesses and citizens of the Parish.  As of the date of this 
report, some of these orders are still in place.  
  
Management of the Fire Department is carefully monitoring the situation and evaluating its 
options during this time. Since most of its assets are short-term in nature, there is no effect on 
their fair value as of the date of this report.  The various grants and contracts are also still in 
place, therefore, future funding for these activities do not appear to be in jeopardy at this 
time.  Also, since the Fire Department’s main revenue source is property taxes, it is not 
expected to be negatively impacted at this time.  The 2019 tax roll has already been levied 
and the majority of funds have been collected by the Parish prior to this outbreak.  The 
impact on the local economy, the assessed values of the tax rolls for 2020, and any future 
property tax levies will not be known until later in 2020 once the long-term impact of the 
pandemic is clearer.  No adjustments have been made to these financial statements as a result 
of this uncertainty.   
 

13.  CARES ACT FUNDING 
  

In response to the COVID-19 pandemic, the Federal Government passed the Coronavirus Aid, 
Relief, and Economic Security Act (“CARES Act”).  As part of the CARES Act, states and 
localities were to receive direct payments totaling $3 billion.  Louisiana’s share totaled $1.8 
billion. The State allocated a portion of these funds to parishes and municipalities who have or 
will incur expenditures due to the public health emergency between the dates of March 27, 2020 
and December 31, 2020.  Through June 30, 2020, the Fire Department submitted costs of 
$463,110 in COVID-19 related salaries and benefits.  As of June 30, 2020, $-0- has been 
received and $463,110 has been accrued as accounts receivable on the Statement of Financial 
Position. Reimbursement requests have been submitted and the funds have been received within 
60 days subsequent to year end. As additional costs are incurred, they will be submitted for 
reimbursement.  The Fire Department does not expect any additional ineligible costs at this 
time. 
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INDEPENDENT AUDITOR’S REPORT 
ON INTERNAL CONTROL OVER FINANCIAL REPORTING 

AND ON COMPLIANCE AND OTHER MATTERS 
BASED ON AN AUDIT OF FINANCIAL STATEMENTS 

PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

 
 
 
 
 

To the President and Board of Directors 
Terrytown Fifth District Volunteer Fire Department, Inc. 
Terrytown, Louisiana 
 
I have audited, in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States, the financial statements of the 
Terrytown Fifth District Volunteer Fire Department, Inc. (the Fire Department), a non-profit entity, 
as of and for the year ended June 30, 2020, and the related notes to the financial statements, which 
collectively comprise the Fire Department’s basic financial statements, and have issued my report 
thereon dated October 7, 2020.    
 

INTERNAL CONTROL OVER FINANCIAL REPORTING 
 
In planning and performing my audit of the financial statements, I considered the Fire Department’s 
internal control over financial reporting (internal control) to determine the audit procedures that are 
appropriate in the circumstances for the purpose of expressing my opinion on the financial 
statements, but not for the purpose of expressing an opinion on the effectiveness of the Fire 
Department’s internal control.  Accordingly, I do not express an opinion on the effectiveness of the 
Fire Department’s internal control. 
 
A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent 
or detect and correct misstatements on a timely basis.  A material weakness is a deficiency, or a 
combination of deficiencies, in internal control such that there is a reasonable possibility that a 
material misstatement of the Fire Department’s financial statements will not be prevented, or 
detected and corrected in a timely basis.  A significant deficiency is a deficiency, or a combination of 
deficiencies, in internal control that is less severe than a material weakness, yet important enough to 
merit attention by those charged with governance. 
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My consideration of internal control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies and therefore, material weaknesses or significant deficiencies 
may exist that were not identified.  Given these limitations, during my audit I did not identify any 
deficiencies in internal control that I consider to be a material weakness.  However, material 
weaknesses may exist that have not been identified.  I did identify certain deficiencies in internal 
control, described in the accompanying schedule of findings and responses, that I consider to be 
significant deficiencies in internal control (See Findings SD# 20-01 and SD # 20-02).   

 
COMPLIANCE AND OTHER MATTERS 
 
As part of obtaining reasonable assurance about whether the Fire Department’s financial statements 
are free of material misstatement, I performed tests of its compliance with certain provisions of laws, 
regulations, contracts and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of financial statement amounts.  However, providing an opinion 
on compliance with those provisions was not an objective of my audit and, accordingly, I do not 
express such an opinion.   
 
The results of my tests disclosed no instances of noncompliance that are required to be reported 
under Government Auditing Standards. 
 
FIRE DEPARTMENT’S RESPONSES TO FINDINGS 
 
The Fire Department’s responses to the findings identified in my audit are described in the 
accompanying Schedule of Findings and Responses.  The Fire Department’s responses were not 
subjected to the auditing procedures applied in the audit of the financial statements and, accordingly, 
I express no opinion on them. 
 
PURPOSE OF THIS REPORT 
 
The purpose of this report is solely to describe the scope of my testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the 
Fire Department’s internal control or on compliance.  This report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the entity’s internal 
control and compliance.  Accordingly, this communication is not suitable for any other purpose.   

 
 

 
October 7, 2020
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 TERRYTOWN FIFTH DISTRICT  
VOLUNTEER FIRE DEPARTMENT, INC. 

TERRYTOWN, LOUISIANA 
 
 SCHEDULE OF FINDINGS AND RESPONSES 

 For the Year Ended June 30, 2020 
 
I have audited the financial statements of the Terrytown Fifth District Volunteer Fire Department, 
Inc. (the Fire Department) as of and for the year ended June 30, 2020, and have issued my report 
thereon dated October 7, 2020.  I conducted my audit in accordance with auditing standards 
generally accepted in the United States of America and the standards applicable to financial audits 
contained in Government Auditing Standards, issued by the Comptroller General of the United 
States.  My audit of the financial statements as of June 30, 2020 resulted in an unqualified opinion. 
 
 SECTION I - SUMMARY OF AUDITOR’S RESULTS 
 
• The auditor’s report expresses an unqualified opinion on the financial statements of the Fire 

Department for the fiscal year ended June 30, 2020. 
• Two significant deficiencies disclosed during the audit of the financial statements are reported in 

the Independent Auditor’s Report on Internal Control over Financial Reporting and on 
Compliance and Other Matters Based on an Audit of the Financial Statements Performed in 
Accordance with Government Auditing Standards.  These items are discussed in detail below.  
No material weaknesses were reported. 

• No instances of noncompliance material to the financial statements of the Fire Department were 
disclosed during the audit. 

• The Fire Department was not subject to a Single Audit under OMB's Uniform Guidance 
Circulars. 

• No separate written management letter was issued for the year ended June 30, 2020. 
 
  

SECTION II - FINANCIAL STATEMENT FINDINGS 
 

SIGNIFICANT DEFICIENCIES 
 
SD Comment # 20-01 - Inadequate Segregation of Duties 
 
Condition - I noted that the size of the Fire Department’s operations is too small to provide for an 
adequate segregation of duties.  The Fire Department’s Treasurer is charged with most of the 
responsibilities relating to the cash receipts, cash disbursements, payroll and financial reporting 
cycles.  The Fire Department does, however, have various controls in place which tend to mitigate 
this problem, including (1) having another person review and initial all bank reconciliations, (2) 
requiring dual signatures on all checks, (3) requiring the presentation of actual versus budget reports 
on a monthly basis, and (4) the use of an outside bookkeeping firm to post and generate the general 
ledgers.    
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TERRYTOWN FIFTH DISTRICT  
VOLUNTEER FIRE DEPARTMENT, INC. 

TERRYTOWN, LOUISIANA 
 

SCHEDULE OF FINDINGS AND RESPONSES (CONTINUED) 
For the Year Ended June 30, 2020 

 
 

SECTION II - FINANCIAL STATEMENT FINDINGS (CONTINUED) 
 
Recommendation - Employing additional controls may not be cost beneficial, however, the Board 
should remain cognizant of the lack of segregation of duties. 
 
Response - We are aware of the condition, however, at this point we are not in the financial position 
of addressing the problem.  The Board is aware of the condition and will continue to monitor the 
financial activity of the Fire Department in a timely manner.  
 
SD Comment # 20-02 - Preparation of Financial Statements by Auditor 
 
Condition and Criteria – The Fire Department does not have controls in place for proper oversight of 
its financial reporting and for the preparation of financial statements in accordance with generally 
accepted accounting principles.  As is common in small organizations, the Fire Department has 
chosen to engage the auditor to prepare its annual financial statements.  This condition is intentional 
by management, along with the cost effectiveness of acquiring the ability to prepare the financial 
statements in accordance with generally accepted accounting principles. 
 
Cause - Statement of Auditing Standards (SAS) 115 requires that I report the above condition as a 
control deficiency.  The SAS does not provide exceptions to reporting deficiencies that are mitigated 
with non-audit services rendered by the auditor or deficiencies for which the remedy would be cost 
prohibitive or otherwise impractical. 
 
Recommendation - As mentioned, whether or not it would be cost effective to cure a control 
deficiency is not a factor in applying SAS 115's reporting requirements.  Because prudent 
management requires that the potential benefit from an internal control must exceed its cost, it may 
not be practical to correct all the deficiencies noted under SAS 115.  In this case, I do not believe 
that curing the significant deficiency described in this finding would be cost effective or practical 
and accordingly, I do not believe any corrective action is necessary. 
 
Management’s Response – The Fire Department’s staff is familiar with the day-to-day accounting 
requirements and the monthly cash basis reporting requirements; however, due to limited staffing 
and funding, we do not consider it practical to provide sufficient training to our staff in order to 
eliminate this condition and can only continue to rely on the auditor to prepare the financial 
statements at this time. 
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TERRYTOWN FIFTH DISTRICT  
VOLUNTEER FIRE DEPARTMENT, INC. 

TERRYTOWN, LOUISIANA 
 

SCHEDULE OF FINDINGS AND RESPONSES (CONTINUED) 
For the Year Ended June 30, 2020 

 
SECTION III - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

 
 Not Applicable 
 

SECTION IV - STATUS OF PRIOR YEAR FINDINGS 
 
The status of findings and questioned costs noted in prior years is noted below: 
 
FINANCIAL STATEMENT FINDINGS 
 
 

Prior Year 
Comment No. 

 
Description 

 
Status 

 
SD # 19-01 

 
Inadequate segregation of duties. 

 
Not Yet Resolved.  See CY 
SD Comment # 20-01 

 
SD # 19-02 

 
Preparation of financial statements is done by 
external auditor. 

Not Yet Resolved.  See CY 
SD Comment # 20-02 
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{END OF REPORT} 
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From: Joe Greco
To: rwilson@mrfd3.com; Linton Duet; 3rd District VFD; Austin Fellows; Billy Zink (azinkjr@gmail.com); Blaine

Terrebonne; Bobby Wilson <RobertWilson; Brad Migliore; Brandon Davis; Cary Radford; Christian Collins; Chuck
Whitmer; Don Robertson; Elvis Smith; Elvis G. Smith; Gary Girard; Hunter, Blake; Joe Greco; Aubry Chaisson -
Grand Isle Fire; Keith Plaisance; Michael Labruzza; Michael Ortiz; Randy Bean LOMVFD; RicHard Parker - Harvey
Vol Fire; Rickie Eslick; Ryan Guidroz; Scott Berthelot

Subject: Standard Operating Procedure
Date: Monday, October 7, 2019 9:14:05 AM
Attachments: Standard Operating Procedure 1 rev.docx

Standard Operating Procedure 2.docx
Standard Operating Procedure 3.docx
Standard Operating Procedure 4.docx
Standard Operating Procedure 5.docx

 
 
 
Presidents / Chiefs
 
I ask that you review the attached SOP’s with your Board Members and consider implementing them
in your Departments.  If you have any questions please feel free to contact me.
 
 
 
 
Joseph R. Greco Jr.
Director
Office of Fire Services
Jefferson Parish
910 3rd Street
Gretna, LA 70053
(504)736-6201
jgreco@jeffparish.net
 
 
 

 

Any information provided to Jefferson Parish Government may be subject to disclosure under the Louisiana Public Records
Law. Information contained in any correspondence, regardless of its source, may be a public record subject to public
inspection and reproduction in accordance with the Louisiana Public Records Law, La. Rev. Stat. 44:1 et seq.
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