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EXECUTIVE SUMMARY 
The Jefferson Parish Office of Inspector General (“JPOIG”) has completed a report on Jefferson 
Parish Council Advertising and Communications.  The review was initiated based, in part, on 
confidential information received.  The JPOIG reviewed internal service printing expenditures, 
well as external vendor services.  

Objectives 
The JPOIG audit objectives were to: 

• Assess whether councilmember printing expenditures for communications sent to
constituents comply with state law;

• Determine if the expenditure of public funds by any of the councilmembers for printing
services resulted in the alienation/gratuitous donation of funds; and

• Evaluate any existing Jefferson Parish (“Parish”) controls that could prevent the improper
expenditure of public funds regarding printing expenditures by public officials.

Results 
The JPOIG reviewed Jefferson Parish Council printing expenditures and found 45 transactions of 
a questionable nature.  In this instance, the audit revealed that public funds were used to purchase 
$24,017.50 of printing and mailing services without evidence of a valid public purpose from 
Jefferson Parish’s Central Printing Division.  Additionally, public funds were also used to 
purchase $20,535.75 of printing and mailing services without evidence of a valid public purpose 
from third-party vendors.  The total questioned costs combined are $44,553.25.  These facts are 
overlaid with a lack of adequate internal controls to prevent misuse of public funds, specifically 
the lack of a written policy and procedure to set limits on Jefferson Parish Council’s payments 
made with public funds regarding printing and mailing. 

Recommendations 
The JPOIG issued two (2) findings: 

1. Lack of Written Policies and Procedures; and
2. Questionable Expenditures.

Finding 1 addresses the lack of written policies and procedures governing Jefferson Parish 
Council’s printing and mailing expenditures.  Finding 2 addresses questionable transactions 
regarding Jefferson Parish Council printing and mailing expenditures.   

The JPOIG findings and recommendations follow the report and are found in Attachment A.  A 
summary of all identified, questioned, and avoidable costs noted is on the next page. 
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INTRODUCTION 
 
Pursuant to the Jefferson Parish Code of Ordinances (“JPCO”) §2-155.10(11)(a), the Jefferson 
Parish Office of Inspector General (“JPOIG”) initiated an audit on councilmember expenditures 
of public funds for printing services through Jefferson Parish’s Central Printing Division and 
third party vendors.  The JPOIG conducted the audit based, in part, upon confidential 
information received.   
 
Acronyms 
 
The report utilizes the following acronyms: 
 

 
OBJECTIVES 
 
The JPOIG audit objectives were: 
 

• To assess whether councilmember printing expenditures for communications sent to 
constituents comply with state law; 

• To determine if the expenditure of public funds by any of the councilmembers for 
printing services resulted in the alienation/gratuitous donation of funds; and 
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• Evaluate any existing Jefferson Parish (“Parish”) controls that could prevent the improper 
expenditure of public funds regarding printing expenditures by public officials. 

 
SCOPE AND METHODOLGY 
 
To accomplish these objectives, the JPOIG performed the following analyses: 
 

• Parish’s accounting system expenditure reports for each council district during the audit 
period to extract printing expenditures made to third party vendors and inter-fund 
transfers made to the Central Printing Division; 

• Billed sales reports, invoices, and job proofs from third party vendors paid for printing 
services; 

• Invoices and job proofs from the Parish’s Central Printing Division; 

• A memorandums to the Council dated 12/31/2017 from the PAO;  

• An interview with a third-party vendor; and  

• An interview with a Parish councilmember. 
 
The audit period is 01/01/2015-07/31/2018.  The scope of the audit focused on the expenditure of 
public funds to third party vendors for printing and mailing services involving mass 
communications to constituents and proper usage of the Parish’s Central Printing Division by 
councilmembers for printing and mass communications services. 
 
Standards 
The JPOIG Auditor conducted its audit in accordance with the International Professional 
Practices Framework (IPPF), promulgated by the Institute of Internal Auditors (IIA) These 
standards require that we plan and perform the audit to obtain sufficient, appropriate evidence to 
provide a reasonable basis for our findings and conclusions based on our audit objectives.  We 
believe that the evidence obtained provides a reasonable basis for our findings and conclusions 
based on our audit objectives.  
 
BACKGROUND 
 
Central Printing Division 
The Central Printing Division (“Central Printing”) is an internal service fund within Jefferson 
Parish’s General Services Department.  Mr. Anthony L. Francis, Jr. is the director of the General 
Services Department (“General Services”), which is comprised of 4 divisions including Central 
Printing.  The functions of Central Printing are to provide a centralized operation for printing and 
copier needs for all Parish departments and to continue to increase volume, thus lowering the 
“cost per copy.” 
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Third Party Vendors 
MPress New Orleans (“MPress”) 
MPress New Orleans is a third party vendor that provides printing services to its clients.  MPress 
offers printing services such as stationery, envelopes, announcements, direct mail, marketing 
materials, etc. 
    
Pel Hughes 
Pel Hughes is a third party vendor located in New Orleans.  The company offers services such as 
print communications, direct mail, campaign management, campaign automation, etc.   
 
Parish Attorney’s Office Memorandum 
The previous Parish Attorney, Michael J. Power, sent a memorandum dated 12/13/2017 to the 
Parish Administration and each councilmember’s aide informing them that his office’s research 
indicated that statutory law, jurisprudence, and prior interpretations by the Louisiana Attorney 
General’s Office prohibit the use of public funds to send Christmas cards to constituents.  The 
Parish Attorney’s Office (“PAO”) then concluded that there is no clear and identifiable purpose 
achieved by purchasing and mailing Christmas cards to the public.  Therefore, the expenditure of 
public funds to purchase and mail Christmas cards to the public would violate Article VII, § 14 
of the Louisiana Constitution.1 
 
New Council Procurement Policy 
In a previous response to the JPOIG report numbered 2016-0028, “Sonny Randon Photography,” 
the Council passed Resolution No. 132058 on 08/29/2018 adopting the Parish’s Purchasing 
Manual for the purchase of goods and services.  Through that resolution, the Council reserved 
the right to decide whether alterations or additions may be made to the Council’s processes 
beyond the current provisions of that manual.2 
 
The JPOIG notes that all transactions reviewed during the audit period were processed prior to 
the adoption of the Parish’s Purchasing Manual.  However, the nature of the transactions audited 
and the laws governing their proper expenditure may warrant the need for additional review and 
additional control processes to ensure compliance from the Council perspective.     
 
DATA ANALYSIS  
 
Jefferson Parish Council is the legislative body of the Parish.  The council consists of 7 elected 
officials with 2 councilmembers at large and 5 district councilmembers.  The council collectively 
levies taxes, special assessments, service charges, and license fees.  In order to fulfill their duties, 
the councilmembers procure necessary materials and services to operate their respective offices 
through the expenditure of public funds.  This audit focuses on the expenditure of public funds 
involving printing services and whether the purpose of the expenditures were appropriate 
according to state law. 
 
The audit testing and analysis included the following areas of review: 

                                                 
1 Attachment B, Parish Attorney’s Office Memorandums, p. 1. 
2 Attachment G, Resolution No. 132058. 
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1. Councilmember Printing and Mailing – A review of legal authority concerning printing 
and mailing expenditures relevant to the Parish Council’s process for performing or 
obtaining such services. 

2. Printing and Mailing Expenses – An analysis of printing and mailing services paid with 
public funds by councilmembers during 01/01/2015-07/31/2018. 

3. Written Policies and Procedures – Review and analyze written policies and procedures 
governing related vendor payments and inter-fund transfers. 

4. JPOIG Request for Validation – A review of responses and records given by Parish 
councilmembers to the JPOIG to validate questionable printing and mailing expenditures. 

Councilmember Printing and Mailing 
Parish councilmembers utilize third party vendors to provide services that Parish departments 
cannot provide.3  One such service is mass printing of certain types of documents and mailing 
services of those documents to Parish citizens.  The purpose of these services can be for various 
reasons, such as remitting a message to the citizens about the accomplishments of their office’s 
work, information on how citizens may contact them to request services, or to wish citizens a 
happy holiday.   
 
The processes and controls for printing expenditures are those that are in place for the 
procurement of goods in general.  The Parish’s purchasing oversight for printing is established 
by and through the Parish Purchasing Manual, which is maintained by the Purchasing 
Department.  Although the Parish Council did not formally adopt the Purchasing Manual until 
08/29/2018, this review did not reveal any instances where existing policies were circumvented.  
Rather, it was determined that policy and controls did not, and do not, address the nuances of 
printing expenditures by elected officials, where it is not the printing process itself, but the 
message conveyed that tip the scales of propriety.   
 
Understanding the uniqueness of the assessment, the auditor inquired with the PAO to determine 
if any process exists for a PAO legal review and approval of councilmember printing 
expenditures before the funds are spent.  The PAO confirmed that a formalized process does not 
exist.  
 
The JPOIG reviewed the legal authority regarding allowable expenditures of public funds for 
mass printing and mailing services.  The JPOIG found the following relevant laws: 

• La. Const. art. VII, § 14, Donation, Loan, or Pledge of Public Credit; 

• La. Const. art. XI, § 4, Prohibited Use of Public Funds; 

• La. R.S. 18:1465, Prohibited Use of Public Funds; and 

• La. R.S. 43:111.1, Advertisements paid for with public funds, restrictions. 
Considering the aforementioned state constitution articles and laws, public funds cannot be used 
in whole, or in part, to pay for advertisements containing the name of a public official.4  
Additionally, public funds cannot be spent to urge any elector to vote for or against any 
                                                 
3 Attachment J, Examples of Third Party Vendor Invoices & Job Proofs. 
4 Attachment F, Louisiana Revised Statute 43:111.1. 
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The JPOIG reviewed a PAO memorandum dated 12/22/2017.  The memorandum was of 
correspondence between Mark Spears and the PAO copied to all Parish councilmembers.  The 
topic was if there was a clear and identifiable public purpose for the use of public funds to mail 
birthday cards to constituents.  The PAO opined that he does not believe so.  The PAO then 
added that “… it is my understanding that birthday cards are not being sent to constituents but to 
Parish employees as a way of fostering better working relations with them.  Whether that is a 
legitimate public purpose is a more difficult question for which I have no absolute answer.”18   
 
Since no additional information or records were submitted, the JPOIG was not able to validate 
whether any of the questionable printing expenditures by Councilman Mark Spears are 
allowable.  As a result, Councilman Mark Spears’ questioned costs remain at a total of 
$23,532.25. 
 
District 5 (Councilwoman Jennifer Van Vrancken) 
After emailing the councilmember’s office, the councilmember invited the JPOIG to a meeting 
regarding the office’s printing expenditures.  At the meeting, Councilwoman Jennifer Van 
Vrancken explained that District 5’s staff does follow a procedure to assure that printing 
expenditures are allowable under state law.  After viewing a presentation prepared by Council 
District 5, it was evident that efforts were taken to assure each printing expenditure was 
allowable.19   
 
Council District 5 staff also demonstrated that prior to the initiation of the JPOIG’s audit an 
internal decision was made to reimburse the Parish Central Printing Division for costs associated 
with the acquisition and mailing of approximately 508 birthday cards to constituents until such 
time as more complete guidance could be obtained.20 
 
Further, it was learned that prior to conducting mailings, District 5’s staff used the previous 
memorandums sent by the Parish Attorney to councilmembers discussing the expenditure of 
public funds for mailings as guidance.  In a memorandum dated 12/15/2017, the PAO concluded, 
“If not expressly authorized by law to do so, then public funds should not be used.”21 He then 
states in a following memorandum: 

Paraphrasing AG Opinion No.10-0021 the general rule may be 
stated as prohibiting the mailings unless the information 
disseminated furthers the public official's functions and duties of 
his/her office. That determination must be made on a case-by-case 
basis after examining certain factors including: 
 
1. The duties and functions of the political office 
2. The content of the publication 
3. Frequency and timing of the publication 
4. Placement and size of the name of the public official 

                                                 
18 Attachment B, Parish Attorney’s Office Memorandums, p. 5-6 
19 Attachment L, Councilwoman Jennifer Van Vrancken’s Presentation. 
20 Reimbursement via personal check for $411.68 related to Central Printing Division Invoice No. 0411-01.  
21 Attachment B, Parish Attorney’s Office Memorandums, p. 2. 
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FINDINGS AND OBSERVATIONS 
An observation is the result of looking at a process or procedure being performed by others and 
is typically founded upon a specific time, or period, during which the observations takes place. 
 
A finding indicates a material or significant weakness in controls or compliance that was not 
detected or corrected by an entity in the normal course of performing its duties.  Findings can be 
any one or the combination of the following: (1) significant deficiencies in internal controls; (2) 
fraud and illegal acts; (3) violations of contracts and grant agreements; (4) waste; or (5) abuse.  
 
Finding #1 – Lack of Written Policies and Procedures 
 
Condition: 
The Parish Council has not implemented a written policy to govern Parish Council expenditures 
for printing and mailings.   
 
Criteria: 
PAO memorandum dated 12/15/2017 states: 

Paraphrasing AG Opinion No.10-0021 the general rule may be 
stated as prohibiting the mailings unless the information 
disseminated furthers the public official's functions and duties of 
his/her office. That determination must be made on a case-by-case 
basis after examining certain factors including: 
 
1. The duties and functions of the political office 
2. The content of the publication 
3. Frequency and timing of the publication 
4. Placement and size of the name of the public official 
5. Whether all the facts taken together have the effect of 

furthering the official's functions and duties. 1 
 
The “Standards for Internal Control in the Federal Government” (the “Green Book”) was 
published by the Comptroller General of the United States to provide an overall framework for 
establishing and maintaining an effective internal control system.  These standards are effective 
for the Federal Government as of 01/01/2016, and its adoption is encouraged at the state, local, 
and non-profit agency level.  According to the Green Book, Principle 1, 1.01, “The oversight 
body and management should demonstrate a commitment to integrity and ethical values.  The 
following attributes contribute to the design, implementation, and operating effectiveness of this 
principle: Tone at the Top; Standards of Conduct; Adherence to Standards of Conduct.” 
 
Cause: 
Although Parish Council adopted the Parish’s Purchasing Manual via Resolution No. 132058 on 
08/29/2018, and abides by the policies and procedures of the Parish’s Purchasing Manual, the 
Parish Council has not implemented a written policy governing the review and approval of 
payments made with public funds for printing and mailing expenditures.2  
                                                           
1 Attachment B, Parish Attorney’s Office Memorandums, p. 3-4.   
2 Attachment G, Resolution No. 132058. 
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Cause: 
The Parish Council has not implemented adequate internal controls to prevent the misuse of 
public funds. 
 
Exposure: 
Lack of controls over Parish Council payments have resulted in questioned printing/mailing costs 
totaling $44,553.25.  The operational nature of the Council offices and the fact that 
councilmembers are elected officials elevates the risk that payments made from these sources 
may be considered inappropriate.   
 
Recommendation to Parish Council: 
The JPOIG recommends that Parish Council follow the recommendation from Finding #1 and 
maintain records validating the public purpose for any expenditures with public funds regarding 
printing and mailing. 
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La. Const., Art. VII, § 14 
    
§14. Donation, Loan, or Pledge of Public Credit 
            Section 14.(A) Prohibited Uses. Except as otherwise provided by this constitution, the 
funds, credit, property, or things of value of the state or of any political subdivision shall not be 
loaned, pledged, or donated to or for any person, association, or corporation, public or private. 
Except as otherwise provided in this Section, neither the state nor a political subdivision shall 
subscribe to or purchase the stock of a corporation or association or for any private enterprise. 
            (B) Authorized Uses. Nothing in this Section shall prevent (1) the use of public funds for 
programs of social welfare for the aid and support of the needy; (2) contributions of public funds 
to pension and insurance programs for the benefit of public employees; (3) the pledge of public 
funds, credit, property, or things of value for public purposes with respect to the issuance of 
bonds or other evidences of indebtedness to meet public obligations as provided by law; (4) the 
return of property, including mineral rights, to a former owner from whom the property had 
previously been expropriated, or purchased under threat of expropriation, when the legislature by 
law declares that the public and necessary purpose which originally supported the expropriation 
has ceased to exist and orders the return of the property to the former owner under such terms 
and conditions as specified by the legislature; (5) acquisition of stock by any institution of higher 
education in exchange for any intellectual property; (6) the donation of abandoned or blighted 
housing property by the governing authority of a municipality or a parish to a nonprofit 
organization which is recognized by the Internal Revenue Service as a 501(c)(3) or 501(c)(4) 
nonprofit organization and which agrees to renovate and maintain such property until 
conveyance of the property by such organization; (7) the deduction of any tax, interest, penalty, 
or other charges forming the basis of tax liens on blighted property so that they may be 
subordinated and waived in favor of any purchaser who is not a member of the immediate family 
of the blighted property owner or which is not any entity in which the owner has a substantial 
economic interest, but only in connection with a property renovation plan approved by an 
administrative hearing officer appointed by the parish or municipal government where the 
property is located; (8) the deduction of past due taxes, interest, and penalties in favor of an 
owner of a blighted property, but only when the owner sells the property at less than the 
appraised value to facilitate the blighted property renovation plan approved by the parish or 
municipal government and only after the renovation is completed such deduction being canceled, 
null and void, and to no effect in the event ownership of the property in the future reverts back to 
the owner or any member of his immediate family; (9) the donation by the state of asphalt which 
has been removed from state roads and highways to the governing authority of the parish or 
municipality where the asphalt was removed, or if not needed by such governing authority, then 
to any other parish or municipal governing authority, but only pursuant to a cooperative 
endeavor agreement between the state and the governing authority receiving the donated 
property; (10) the investment in stocks of a portion of the Rockefeller Wildlife Refuge Trust and 
Protection Fund, created under the provisions of R.S. 56:797, and the Russell Sage or Marsh 
Island Refuge Fund, created under the provisions of R.S. 56:798, such portion not to exceed 
thirty-five percent of each fund; (11) the investment in stocks of a portion of the state-funded 
permanently endowed funds of a public or private college or university, not to exceed thirty-five 
percent of the public funds endowed; (12) the investment in equities of a portion of the Medicaid 
Trust Fund for the Elderly created under the provisions of R.S. 46:2691 et seq., such portion not 
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to exceed thirty-five percent of the fund; (13) the investment of public funds to capitalize a state 
infrastructure bank and the loan, pledge, or guarantee of public funds by a state infrastructure 
bank solely for transportation projects; or (14) pursuant to a written agreement, the donation of 
the use of public equipment and personnel by a political subdivision upon request to another 
political subdivision for an activity or function the requesting political subdivision is authorized 
to exercise. 
            (C) Cooperative Endeavors. For a public purpose, the state and its political subdivisions 
or political corporations may engage in cooperative endeavors with each other, with the United 
States or its agencies, or with any public or private association, corporation, or individual. 
            (D) Prior Obligations. Funds, credit, property, or things of value of the state or of a 
political subdivision heretofore loaned, pledged, dedicated, or granted by prior state law or 
authorized to be loaned, pledged, dedicated, or granted by the prior laws and constitution of this 
state shall so remain for the full term as provided by the prior laws and constitution and for the 
full term as provided by any contract, unless the authorization is revoked by law enacted by two-
thirds of the elected members of each house of the legislature prior to the vesting of any 
contractual rights pursuant to this Section. 
            (E) Surplus Property. Nothing in this Section shall prevent the donation or exchange of 
movable surplus property between or among political subdivisions whose functions include 
public safety. 
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La. Const., Art. XI, § 4 
 
§4.  Prohibited Use of Public Funds 

Section 4.  No public funds shall be used to urge any elector to vote for or against 
any candidate or proposition, or be appropriated to a candidate or political 
organization.  This provision shall not prohibit the use of public funds for dissemination 
of factual information relative to a proposition appearing on an election ballot.  
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La. R.S. 18:1465 
 

§1465.  Prohibited use of public funds 
A.  No public funds shall be used to urge any elector to vote for or against any candidate 

or proposition, or be appropriated to a candidate or political organization.  This provision shall 
not prohibit the use of public funds for dissemination of factual information relative to a 
proposition appearing on an election ballot. 

B.  Whoever violates any provision of this Section shall be fined not more than one 
thousand dollars or be imprisoned, with or without hard labor, for not more than two years, or 
both. 
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La. R.S. 43:111.1 
 
§111.1.  Advertisements paid for with public funds, restrictions 

No public funds shall be used in whole or in part for the payment of the cost of 
any advertisement containing therein the name of any public official whether elected or 
appointed; provided, however, that the provisions of this section shall in no case be 
construed to apply to advertisements or notices required or authorized by law to be 
published or to any advertisements placed by any public agency or body authorized by 
law to advertise in the furtherance of its functions and duties.   
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   On motion of Mr. Roberts, seconded by Ms. Lee-Sheng, the following 
resolution s offered:   
        RESOLUTION NO.  132058 

A resolution establishing a policy that the offices of the 
members of the Jefferson Parish Council; and the 
offices of the Chief of Staff of the Parish Council, the 
Research and Budget Analysis Staff of the Parish 
Council, and the Office of the Parish Clerk shall adhere 
to the policies and procedures in the Parish’s 
Purchasing Manual as such manual is currently written 
and promulgated. (Parishwide) 

WHEREAS, the policies and procedures that are found in the Parish’s 
Purchasing Manual were formulated and promulgated by the Parish President as a 
supplement to the Uniform Purchasing Procedures found in Chapter 2, Article VII, 
Division 2 of the Jefferson Parish Code of Ordinances; and  

WHEREAS, the administrative policies in the Parish’s Purchasing Manual 
do not have the force of law, and are not binding on the employees who work for 
the Jefferson Parish Council, as any policies and procedures promulgated by the 
Parish President are binding only on the employees under his administration and 
supervision; and 

WHEREAS, nevertheless, the Jefferson Parish Council finds that, as a 
matter of policy, adherence to the procedures found in the Parish Purchasing 
Manual, as such manual is currently written and promulgated, by the offices of the 
Council members and by the offices under the Council’s supervision would assist 
in the enforcement of the provisions found in the Uniform Purchasing Procedures; 
and 

NOW, THEREFORE, BE IT RESOLVED by the Jefferson Parish Council, 
Jefferson Parish, Louisiana, acting as governing authority of said Parish: 

SECTION 1. That this Council does hereby establish a policy that the 
offices of the members of the Jefferson Parish Council; and the offices of the Chief 
of Staff of the Parish Council, the Research and Budget Analysis Staff of the 
Parish Council, and the Office of the Parish Clerk shall adhere to the policies and 
procedures in the Parish’s Purchasing Manual, as such manual is currently written 
and promulgated, for all purchases of goods or services made by these offices. 

SECTION 2. That this Council reserves the right to decide whether any 
alterations, additions, amendments  or changes that may be made to the current 
provisions of the Parish’s Purchasing Manual shall be binding upon the offices of 
its members or upon the offices under the Council’s supervision. 

The foregoing resolution having been submitted to a vote, the vote thereon 
was as follows: 

YEAS: 7               NAYS: None      ABSENT: None           
This resolution was declared to be adopted on this the 29th day of August, 

2018. 
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Invoice Date Invoice Number Councilmember Job Descriptions as Written on the Request Form Funding Source Printing Expense 3rd Party Vendor
Central Printing 

Division

2/20/2015 73831 Mark Spears
Mpress: 6,530 Postcards 2 versions Meet & Greet   3669 - Johnny Jacobs 
Playground   2861 - Nicholson Playground   10010-0010-303-7550 $830 00 

4/24/2015 75178 Mark Spears

Mpress: 20,751 Councilman Spears Marrero/Harvey 8 age Newsletter; 
20,751 Marrero/Harvey Mailing; 6,373 Councilman Spears Eastbank 
District 8 page Newsletter; 6,373 Eastbank District Mailing; 7,425 
Councilman Spears Westbank 8 page Newsletter; 7,425 Westbank 
Mailing 10010-0010-303-7550 $8,052 17 

4/30/2015 75406 Mark Spears
Mpress: 2,200 Councilman Spears Sr  Luncheon Postcard Printing, Mail 
Services + Postage Using our Bulk Rate Permit 10010-0010-303-7550 $953 00 

6/9/2015 76392 Mark Spears

Mpress: 1,006 Councilman Spears Woodmere Grand Opening Postcards - 
Print and mail (1st mail out); 1,548 Councilman Spears Woodmere Grand 
Opening Postcards - Print and mail (2nd mail out) 10010-0010-303-7550 $1,000 00 

8/6/2015 0806-01 Mark Spears
2 boxes of sympathy cards and envelopes; 2 boxes of congratulations 
property owner cards and envelopes 10010-0010-303-7551 $356 00 

12/23/2015 81153 Mark Spears
Mpress: 7,000 Christmas Posctard for Mark Spears; 7,000 Mailing 
Services

10010-0010-303-7210 
(Postcards) $798 00 

12/23/2015 81153 Mark Spears
Mpress: 7,000 Christmas Posctard for Mark Spears; 7,000 Mailing 
Services

10010-0010-303-7210 
(Mailing Services) $310 00 

12/23/2015 81153 Mark Spears
Mpress: 7,000 Christmas Posctard for Mark Spears; 7,000 Mailing 
Services

10010-0010-303-7210 
(Postage) $1,557 00 

2/22/2016 82432 Mark Spears Mpress: 960 Ribbon Cutting Ceremony Postcards Print & Mail
10010-0010-303-7550 

(Postcards) $373 00 

2/22/2016 82432 Mark Spears Mpress: 960 Ribbon Cutting Ceremony Postcards Print & Mail
10010-0010-303-7211 

(Postage) $221 79 

2/24/2016 0224-01 Mark Spears Thank you cards for Councilman Mark Spears, Dist  3 10010-0010-303-7551 $89 00 

9/14/2016 0914-01 Mark Spears
100 congratulations cards & envelopes for Dist  3; 100 thank you cards 
and envelopes for Dist  3 10010-0010-303-7551 $237 50 

10/27/2016 1027-02 Mark Spears 300 Happy birthday cards and envelopes for Dist  3 10010-0010-303-7551 $267 00 

11/23/2016 1123-01 Mark Spears 500 happy birthday cards & envelopes, Dist  3 10010-0010-303-7551 $445 00 

12/20/2016 89573 Mark Spears
Mpress: 21,229 Councilman Spears Christmas Postcard Print; 21,228 
Mailing Services

10010-0010-303-7550 
(Postcards) $1,265 89 

12/20/2016 89573 Mark Spears
Mpress: 21,229 Councilman Spears Christmas Postcard Print; 21,228 
Mailing Services

10010-0010-303-7550 
(Mailing Services) $695 99 

12/20/2016 89573 Mark Spears
Mpress: 21,229 Councilman Spears Christmas Postcard Print; 21,228 
Mailing Services

10010-0010-303-7211 
(Postage) $4,478 91 

1/19/2017 0119-04 Mark Spears

100 personalized "thank you" cards with envelopes; 100 personalized 
"congratulations'" cards with envelopes for Councilman Mark Spears, 
Dist  3 10010-0010-303-7551 $178 00 

4/26/2017 0426-03 Mark Spears 600 birthday cards and envelopes for Councilman Spears, Dist  3 10010-0010-303-7551 $534 00 

6/22/2017 0622-01 Mark Spears 600 birthday cards and envelopes for Councilman Spears, Dist  3 10010-0010-303-7551 $534 00 

11/20/2017 1120-01 Mark Spears
300 birthday cards and envelopes for Mark Spears, District 3; 100 
congratulations cards and envelopes for Mark Spears, District 3 10010-0010-303-7551 $356 00 

Total
$23,532 25

Invoice Date Invoice Number Councilmember Job Descriptions as Written on the Request Form Funding Source Printing Expense 3rd Party Vendor
Central Printing 

Division

1/7/2015 0107-02 Christopher Roberts 500 congratulatory phone number inserts 10010-0010-306-7551 $116 00 

3/17/2015 0317-01 Christopher Roberts
500 birthday cards and envelopes;  500 sympathy cards and envelopes; 
500 congratulatory cards and envelopes 10010-0010-306-7551 $1,335 00 

4/17/2015 0417-01 Christopher Roberts
2 boxes of the real estate congratulations cards and envelopes; 500 
informational compliments cards 10010-0010-306-7445 $218 00 

5/14/2015 0514-01 Christopher Roberts
500 birthday cards and envelopes;  500 congratulatory cards and 
envelopes 10010-0010-306-7551 $890 00 

5/19/2015 0519-01 Christopher Roberts 500 congratulatory phone number inserts 10010-0010-306-7551 $40 00 

6/23/2015 0623-02 Christopher Roberts
3 boxes of congratulations cards & envelopes; 3 boxes of Councilman At 
Large Chris Roberts complimentary cards 10010-0010-306-7445 $291 00 

6/25/2015 0625-01 Christopher Roberts 1000 congratulatory phone number inserts 10010-0010-306-7551 $80 00 

8/6/2015 0806-02 Christopher Roberts
1000 birthday cards and envelopes;  1000 congratulatory cards and 
envelopes 10010-0010-306-7551 $1,780 00 
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9/22/2015 0922-01 Christopher Roberts
4 boxes of congratulation cards & envelopes; 4 boxes of informational 
cards 10010-0010-306-7445 $388 00 

12/8/2015 1208-01 Christopher Roberts
1000 birthday cards and envelopes;  1000 congratulatory cards and 
envelopes;  1000 congratulatory phone number inserts 10010-0010-306-7551 $1,860 00 

2/19/2016 0219-01 Christopher Roberts 4 boxes of complimentary cards for Councilman Robert's WB office 10010-0010-306-7551 $32 00 

3/9/2016 0309-02 Christopher Roberts
2 boxes of "Our Deepest Sympathy" cards for Councilman Chris Roberts, 
Div  A 10010-0010-306-7551 $178 00 

5/9/2016 0509-01 Christopher Roberts

1000 congratulatory cards and matching envelopes; 1000 congratulatory 
phone number inserts; 1000 birthday cards and matching envelopes; 1000 
inserts 10010-0010-306-7551 $1,860 00 

5/17/2016 0517-04 Christopher Roberts
4 boxes of congatulations cards & envelopes; 4 boxes of informational 
cards 10010-0010-306-7551 $388 00 

9/23/2016 0923-01 Christopher Roberts 1500 birthday cards with envelopes 10010-0010-306-7551 $1,335 00 

10/10/2016 1010-01 Christopher Roberts
1000 congratulatory cards and envelopes; 1000 congratulatory phone 
number inserts 10010-0010-306-7551 $970 00 

11/1/2016 1101-01 Christopher Roberts 4 boxes of 100 congratulation cards with envelopes and inserts 10010-0010-306-7551 $890 00 

11/14/2016 1114-02 Christopher Roberts
1000 Councilman At Large, Chris Roberts sympathy cards & envelopes, 
Div  A 10010-0010-306-7551 $388 00 

2/16/2017 0216-01 Christopher Roberts
1000 congratulatory cards and envelopes; 1000 birthday cards and 
envelopes; 1000 inserts 10010-0010-306-7551 $1,860 00 

5/31/2017 0531-01 Christopher Roberts
4 boxes of congratulation cards & envelopes with phone number contact 
card inserts 10010-0010-306-7551 $388 00 

7/17/2017 0717-01 Christopher Roberts 2000 birthday cards and envelopes; 500 congratulatory inserts 10010-0010-306-7551 $1,820 00 

11/7/2017 1107-02 Christopher Roberts 2000 congratulatory cards and envelopes, 2000 inserts 10010-0010-306-7551 $1,940 00 

4/13/2018 0413-01 Christopher Roberts 2000 birthday cards and matching envelopes 10010-0010-306-7551 $1,780 00 

7/2/2018 0702-01 Christopher Roberts 2 boxes of congratulations cards with phone number contact cards 10010-0010-306-7551 $194 00 
Total

$21,021 00
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Documentation Supporting 
Public Purpose of 
District 5 Mailings
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District 5 Mailings 
Reviewed and/or Approved by:

1) Office of the Parish Attorney
2) Office of the Chief of Staff
3) Office of Council District 4
4) Department of Purchasing
5) Department of Budgeting
6) Department of Finance
7) Department of Information Technology
8) Office of Public Information
9) MPress Printing
10) Office of Central Printing
11) Pel Hughes Print and Digital Marketing
12) Office of Council District 5 072



Annual Postcards to 
District 5 Constituents
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Birthday Cards to 
District 5 Employees
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Additional Documentation Provided to OIG
• Invoice Nos. 0411-01, 0426-01, & 0713-01

• Notecard and Copy
• Envelope and Copy
• Lists of addresses
• Mailing at end of each month beginning April 2017 - November 2019

• Invoice No. 90284
• Actual Postcard and Paper Photocopy
• Lists of addresses
• Mailing in week of January 23, 2017

• Invoice Nos. 20043988P & I0067320
• Actual Postcard and Paper Photocopy
• Lists of addresses
• Mailing in week of February 19, 2018 085



Total Estimated Cost and Volume of Report
• Volume of Report:

• 927 pages
• # of District 5 Office Employees Involved:

• 5
• # of Man-Hours Involved:

• 73
• Cost of Man-Hours:

• $2,073
• Miscellaneous Cost (Materials):

• $75
• Total Estimated Cost:

• $2,148
086
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